Paccmortpeno: YTBEpKICHO:
obmiee cobpanue pabOTHUKOB npuka3 Ne 97 ot 28.05.2021r.
npoTokoa Ne 4 ot 28.05.2021r

IHonoxenune
00 00padoTKe MepCOHAJBHBIX JAHHBIX
MOY «lllaxosckas OOII»

1. O0uIue moJI0KeHus

1.1. Hacrosmmee Ilonokenne mo oOpaOOTKe MEPCOHANBHBIX AaHHBIX (manee - [lomokenune) MOY
«IIlaxosckas OOIL» (nanee — [1Ikomna) pazpaboTano B coOTBETCTBUH C Tpym0BeIM KoziekcoM Poccuiickoit
O®enepauny, Koucrurynuenn Poccmiickon ®enepauun, [paxnanckum koxekcoMm  Pocculickon
Oenepanun, OegepanbHbIM 3ak0HOM «O0 MHGOpMaUU, HHPOPMAIIMOHHBIX TEXHOJIOTUSX U O 3alllUTe
uHpopmanun», denepanbHbIM 3aKOHOM «O MEpPCOHANBHBIX JaHHBIX», [IpaBUiIaMH BHYTPEHHETO
TpynoBoro pacnopsaaka MOV «lllaxosckas OOLL.

1.2. Ilenp paspabotku IlonoxeHuss - ompezneneHue MopsAaka OOpaOOTKH NEPCOHAIBHBIX JAHHBIX
pabotHukoB IlIkonbl U MHBIX CYOBEKTOB MEPCOHANBHBIX JIAHHBIX, MMEPCOHATbHBIC JTaHHBIE KOTOPBIX
noJyIexar o0paboTKe, HA OCHOBAHWU IMOJHOMOYHI oreparopa; oOecreueHre 3aluThl MpaB U cBOOOX
YeNoBeKa U rpakJaHuHa, B T.4. paboTHuKa [lIkonsl, mpu 06paboTke ero nepcoHalbHbBIX TaHHBIX, B TOM
YHCJIe 3alUTHI [IPaB HA HENPUKOCHOBEHHOCTh YAaCTHOM KHU3HU, JINYHYIO U CEMENHYIO TaliHy, a Takke
YCTaHOBJICHHE OTBETCTBEHHOCTH JOHKHOCTHBIX JIMI, UMEIOIIMX JOCTYI K NMEPCOHAIBHBIM JaHHBIM, 3a
HEBBITIOJTHEHHE TPEOOBAHUI HOPM, PETYIUPYIOMIUX 00pabOTKy M 3aIIUTy EPCOHANBHBIX TaHHBIX.

1.3. Ilopsimok BBOAa B felicTBUEe U u3MeHeHus [lonoxxeHus.

1.3.1. Hacrosimee IlonoxkeHue BCTyIaeT B CUILy ¢ MOMEHTa €ro yTBepxKAaeHus aupekropoM llkomsl u
neiicTByeT 6eccpoyHo, 10 3aMeHbI ero HOBBIM [lonokeHueM.

1.3.2. Bce uzmenenus B [lonoxkeHne BHOCATCS IPUKA30M.

1.4. Bce pabotauku Lkoms! AOMKHBI OBITH O3HAKOMJIEHBI ¢ HacTOsIKUM [lookeHneM moja pocmuch.
1.5. Pexxum KOHOHUACHIIMATHLHOCTH EPCOHANBHBIX JTAaHHBIX CHUMAETCS B CIIydasX UX 00e3IMYMBAHUS U
10 UCTEYEHHUH 75 JIET CPOKA UX XPAHEHMsI, €CIIM HHOE HE ONPEIEIIEHO 3aKOHOM.

2. OcHOBHBIE MOHSTHS M COCTAB NEPCOHAIBbHBIX IAHHBIX PA0OTHUKOB

2.1. Ins ueneit Hacrosiero [1onoxeHns UCIIONIb3YIOTCA CIEYIOIINE OCHOBHBIE TIOHSATHUS:

- MEpCOHAJbHBIE JlaHHBbIE PabOTHHKA - Jr00as MHpopMalMs, OTHOCALIAasCAd K ONpEeAETICHHOMY WU
OTpezieNiIeMOMY Ha OCHOBaHMM TaKOM HHQpOpMaluu pabOTHUKY, B TOM 4YHCIE €ero (pamuius, ums,
OTUECTBO, T'0J, MECAL, JaTa U MECTO POXKIECHHS, aJpeC, CEMENHOE, COLMAIBHOE, MMYIIECTBEHHOE
noyioxxeHue, oopazoBanue, npodeccus, T0X0bl, Ipyras UHPpopMalus, HeoOXoauMasi padboTOIaTETIO B
CBSI3U C TPYAOBBIMU OTHOILICHUSIMH;

- 00paboTKa MEepCOHAIBHBIX JAHHBIX - COOp, CHUCTeMaTH3allus, HAaKOIUIEHWE, XpaHEHHE, YTOYHEHHE
(oOHOBIIEHUE, U3MEHEHUE), UCIIOIb30BaHKE, PACTIPOCTPaHEHHE (B TOM YHCIIe Iepeaaya), 00e3Iu4YuBaHue,
0JIOKHpPOBAaHUE, YHUUTOXKEHHE NTEPCOHATBHBIX TaHHBIX paboTHUKOB LIIKoIBI;

- KOHOHIEHIMAIBLHOCTh MEPCOHANBHBIX MTaHHBIX - 00s3aTelabHOE Ui COOJNIOJIEHUS] HAa3HAYEHHOTO
OTBETCTBEHHOTI'O JIMI[A, MOJYYUBIIETO JAOCTYIN K MEPCOHAIBHBIM JaHHBIM PaOOTHUKOB, TpeOOBaHHE HE
JIOIyCKaTh UX paclpocTpaHeHus: 0e3 coryiacusi pabOTHHUKA WIIM MHOTO 3aKOHHOTO OCHOBAHMS;

- pacrpocTpaHeHHE NMEPCOHANbHBIX JaHHBIX - JIEHCTBUS, HANpaBJICHHbIE Ha Mepefady MepCOHaIbHBIX
JAHHBIX PAaOOTHMKOB OIpPEJEeNIEHHOMY Kpyry JuIl (mepefada NEpCOHAJbHBIX JaHHBIX) MM Ha
03HAKOMJIEHHE C TIEPCOHAJIHBIMU JJAaHHBIMU HEOTPAaHUUEHHOTO KpyTa JIHII, B TOM YKcie 0OHapo10BaHUE
NEPCOHANBHBIX JaHHBIX pabOTHHKOB B CpEACTBAX MAaccoBOW HWHGOpMalWu, pa3MelleHHe B



I/IHq)OpMaL[I/IOHHO-TGHGKOMMYHI/IKaI_II/IOHHBIX CCTAX HIN HpeHOCTaBHCHI/IC I[OCTyna K HCpCOHaHLHLIM
JIAHHBIM paOOTHUKOB KaKUM-THOO UHBIM CITIOCOOOM;

- HCIIOJIB30BAaHHUEC HepCOHaHBHBIX JOAHHBIX - IICI\/JICTBI/ISI (OﬂepaLII/II/I) C HepCOHaHLHBIMI/I JaHHbIMHU,
COBepIIIaeMble JOJKHOCTHBIM JIMIOM LIIKOJBI B LESX MPUHATHS PEIICHUN WM COBEPIICHHS WHBIX
JeHCTBUH, TOPOXKIAIOIINX IOPUIHYECKUE TTIOCIEACTBUS B OTHOIIEHUH paOOTHUKOB MO0 HHBIM 00pa3oM
3aTparvBaOINMX MX paBa U CBOOOJBI HIIM IIPaBa U CBOOOIBI IPYTUX JIHII;

- OJIOKMpOBAaHUE TICPCOHAIBHBIX JAHHBIX - BPEMEHHOE MpeKpalieHue cOopa, CHUCTeMaTHU3alUH,
HAKOIUICHHS, MCIIOJIb30BaHUs, PACIPOCTPAHEHHUS IEPCOHANBHBIX JaHHBIX PAaOOTHUKOB, B TOM YHCIIE MX
nepeayu;

- YHUYTO)KCHHE IIEPCOHAIIBHBIX JAHHBIX - IEHCTBUS, B PE3YJIbTAaTE KOTOPBIX HEBO3MOKHO BOCCTAHOBUTH
coJiepKaHNe ePCOHAIBHBIX JAHHBIX B MH(POPMALMOHHONW CUCTEME NEPCOHANBHBIX JAHHBIX PAOOTHUKOB
WIM B PE3yIbTaTe KOTOPHIX YHHMUYTOXKAIOTCA MAaTEPHUaJIbHbIE HOCHUTEIM IEPCOHANBHBIX JaHHBIX
PabOTHUKOB;

- 00e3/IMYMBaHNe NEPCOHANBHBIX JAaHHBIX - JEHCTBUS, B PE3y/IbTaTe KOTOPHIX HEBO3MOXKHO ONPEAEIUTh
NPUHAIIEKHOCTh TIEPCOHANBHBIX JTaHHBIX KOHKPETHOMY pabOTHHKY;

- 00LIEeIOCTYIHbIE NTEPCOHANIbHBIE JJAHHbIE - NIEPCOHATIBHBIE JaHHBIE, JOCTYIl HEOTPAaHUYEHHOTO Kpyra
JIMII K KOTOPBIM MPEIOCTABJICH C COTJIacHs paOOTHUKA UIIH Ha KOTOPBIE B COOTBETCTBUU C (heiepaTbHBIMU
3aKOHaMM He pacnpocTpaHseTcst TpeOoBaHue COOI0eHNS KOH(PUICHIIMATbHOCTH;

- na(opmanus - cBeIeHUs (COOOIIEHNS, TaHHBIC) HE3aBUCUMO OT ()OPMBI UX MPEACTABIICHUS;

- JIOKyMEHTHpOBaHHasi HHpopMauus - 3aUKCHpPOBaHHAs HAa MaTEpUAIBHOM HOCHTEJIE IyTeM
JIOKYMEHTUPOBaHUSA MH(POpPMAIUs C PEKBU3UTAMU, MO3BOJISIIOIIMMHU OINPEAETUTh TaKyl0 MH(QOpMAaIUIO
WIH €€ MaTepUaIbHbI HOCUTENb.

2.2. B cocraB mnepcoHaNbHBIX JaHHBIX paOOTHUKOB IIIKONBI BXOIAT JOKYMEHTHI, COZIEpIKaIlue
UH(OPMALIMIO O NACIOPTHBIX AAHHBIX, 00pa30BaHUU, OTHOILIEHUH K BOMHCKON 0053aHHOCTH, CEMEHHOM
MOJIO’KEHUH, MECTE XKUTEJIbCTBA, COCTOSIHUU 3/I0POBBS, a TAKXKE O MPEABLAYIINX MECTaX UX pabOThL.

2.3. Komulekc JOKYMEHTOB, CONPOBOXJIAIOUIMKA Iporecc OQOpMIEHHUS TPYAOBbIX OTHOLICHUH
pabotHuka B llIkosne npu ero npueme, nepeBoJie U yBOJIbHEHUH.

2.3.1. Undopmanus, npeacraisgeMas paOOTHUKOM IpU MOCTyIUIEHMH Ha paboty B Illkomy, momkHa
UMETh JTIOKyMEHTaJbHYyl0 (opmy. [Ipu 3akiarodeHuH TpyAOBOIO JOTOBOpa JIMIO, MOCTyHArollee Ha
paboty, mpeabsBiseT paboTOAATENIO JOKYMEHTBI B COOTBETCTBUM ¢ TpynoBbIM KojaekcoM Poccuiickoit
denepanuu.

2.3.2. Ilpu odopmnenun pabotHuka B Illkomy 3amecturenem aupexkropa no YBP 3anonnsercs
yauduipoBanHas popma T-2 «JIuuHas kapTrouka pabOTHHKA», B KOTOPOW OTpa)karoTcs CIEAYIOIne
aHKeTHbIE U Ouorpaduueckue JaHHble paOOTHHUKA!

- obmue cenenus (O.1.0. paboTHUKa, 1aTa POXKAECHUS, MECTO POXKICHUS, TPaKIaHCTBO, 00pa30BaHuE,
npodeccusi, crax padoTbl, COCTOSIHUE B Opake, MaclOPTHBIE JaHHBIE);

- CBEJICHHUSI O BOMHCKOM YYET€;

- TaHHBIE O NpHeMe Ha paldoTy;

B nanpHelmeM B TMYHYIO KAPTOUKY BHOCATCS:

- CBEJICHUS O MEPEeBO/Iax Ha JIPYTyIo paboTy;

- CBEACHMS 00 aTTeCTaIluu;

- CBEJICHUS O MOBBIIIEHUH KBAJIU (UKL,

- CBEJIEHUs O MPO(PEeCCHOHAIBHOMN MEPEnoIrOTOBKE;

- CBEJICHU 0 Harpazax (IOOIIPEHNUsX ), TOYETHBIX 3BaHUAX;

- cBeJleHus 00 OTITyCKaXx;

- CBEJICHUS O COLIMAJIBHBIX IapaHTHIX;

- CBEJICHUS O MECTE JKUTEIbCTBA U KOHTAKTHBIX TeledoHax.

2.3.3. B llIkone co3naroTcsd U XpaHATCS CIELYIOIIHME TPYNIbl JOKYMEHTOB, COAEP)KALUE IAHHBIE O
pabOTHUKAX B €TUHUYHOM HJIM CBOJIHOM BUJIE:

2.3.3.1. JIoKyMeHTHI, COfeprKallhe MEepPCOHAIbHbIE JaHHble PAaOOTHHUKOB (KOMIUIEKCHI JOKYMEHTOB,
COTPOBOXKAAIOIINE Mpolecc 0GopMIIeHUsI TPYAOBBIX OTHOLIEHHWM NMpu mpueme Ha paboTy, MmepeBo/e,
YBOJIBbHEHUH; KOMIUIEKC MaTepHajIoB 110 aHKETUPOBAHUIO, TECTUPOBAHMIO; IIPOBECHUIO cOOECe10BaHMMA



C KaHAMJAaTOM Ha JOJDKHOCTb; NOMJIMHHUKU M KOIHMHU IPUKA30B MO JIMYHOMY COCTaBYy; JIMYHbBIC JI€JIa U
TPYZIOBbIE KHIKKH paOOTHUKOB; JeJia, COJAEPIKaIlle OCHOBAHMI K MIPUKA3y MO JIMYHOMY COCTaBy; Jena,
COJIepKallle MaTepuayibl aTTecTallud pPaOOTHUKOB; CIYKEOHBIX PpACCIICIOBAaHHI, CIIPABOYHO-
nH(pOpPMAIMOHHBIM OaHK JaHHBIX IO TEPCOHANy (KapTOTEKH, XypHaJbl); MOJJIMHHUKHA W KOIHH
OTYETHBIX, AHATUTUYECKUX U CIIPABOYHBIX MATEPUAJIOB, NEPEAABAEMbIX PYKOBOACTBY LIIKkoibl; KOmuu
OTYETOB, HAIpaBIIEMbIX B TOCYAapCTBEHHBbIE OpraHbl CTaTUCTUKH, HAJOTOBBIE WHCIEKIUH,
BBIIIECTOAIME OPTaHbl YIPABICHUS U IPYTUE YUPEKICHUS ).

2.3.3.2. JIoKyMEeHTHI 1O TUTAaHUPOBAHMIO, YUETY, aHAIM3Y U OTUYETHOCTH B YaCcTHU PabOThI ¢ IEPCOHATIOM
IIIxonsI.

3. Coop, 00padoTKa M 321IUTA MEPCOHATbHBIX TAHHBIX

3.1. [lopsiok mosydeHus: MePCOHAIbHBIX JTAHHBIX.

3.1.1. Bce nepcoHanbHble AaHHble paboTHuka Illkonbl cienyer monydyaTb y Hero camoro. Ecim
NEepPCOHAIbHBIE JaHHbIE PAaOOTHUKA BO3MOXKHO MOJYYUTh TOJIBKO Y TPEThEHl CTOPOHBI, TO PaOOTHUK
JIOJDKEH OBITh YBEZOMIIEH 00 3TOM 3apaHee M OT HEero JOJDKHO OBITh MOJYyYEHO NMHUCHhMEHHOE COTJIACHE.
JomxHocTHOE U0 padoTonaTens AOHKHO cooOmuTh paboTHuky LlIkonel o menax, mpeanoaaraeMbix
UCTOYHMKAX M CIIOCO0ax TOJYYEHHUS TEepPCOHANBHBIX IaHHBIX, a TAKXKE O XapakTepe MOJUIekKaIIux
MOJIyYEHUIO MEPCOHATBHBIX JAHHBIX M MOCIEACTBUAX OTKa3a pabOTHUKA JaTh MUCHbMEHHOE COoTjlache Ha
UX IMOJIy4EHUE.

3.1.2. PaGoTtonaTtens He MMeEET IpaBa MOIy4aTh U 00pabaThIBaTh MEPCOHANBHBIE JaHHBIE PaOOTHHKA
[Ikoubl 0 €ero pacoBOi, HAITMOHAILHOW MPUHAICKHOCTH, TOJTUTHISCKUAX B3TIISIIAX, PEIUTHOZHBIX WIIH
bunocopckux yOeKIEHUSAX, COCTOSHUU 30POBbS, UHTUMHOM XKM3HHU. B ciydasx, HemocpenCcTBEHHO
CBSI3aHHBIX C BOIIPOCAMU TPYJOBBIX OTHOILIEHUH, B COOTBETCTBUH €O cT. 24 Konctutyuuu Poccuiickoi
Oenepanuu paboTonaTeNb BIpaBe MOdy4yaTh M 00pabaThiBaTh JaHHBIE O YACTHOW KU3HU PaOOTHHKA
TOJIBKO C €r0 MMCbMEHHOT'O COIJIACHsl.

OO0paboTka yKa3aHHBIX MEPCOHANBHBIX JAHHBIX PAOOTHUKOB pabOTOJATENEM BO3MOXKHA TOJBKO C UX
cornacus a1u60 6€3 UX Coryacus B CIEIYIOMIMX CIydasX:

- IEPCOHAIbHBIE IaHHBIE SBIIAIOTCS 0OIIEAOCTYIHBIMHU;

- IEPCOHAIbHBIE TAHHBIE OTHOCATCS K COCTOSIHUIO 3I0POBBs pA0OTHUKA U X 00pab0TKa He0OX0aAuMa ISt
3alIUTHl €T0 KU3HH, 37J0POBbS WM UHBIX KU3HEHHO BA)KHBIX MHTEPECOB JIMOO KU3HU, 3OPOBBS WIIU
MHBIX KU3HEHHO BAKHBIX HHTEPECOB APYTHX JIUIL M TTOJIy4YEHHE COTJIACHs paOOTHHKA HEBO3MOXKHO;

- 1O TpeOOBaHUIO TIOJIHOMOYHBIX TOCYIapCTBEHHBIX OpPraHOB B CIydYasX, IpelyCMOTPEHHbIX
benepaibHBIM 3aKOHOM.

3.1.3. PaGortonmarens BmpaBe oOpabaTbiBaTh NEPCOHANbHBIE JaHHbIE PAOOTHUKOB TOJBKO C HX
MUCBbMEHHOTO COTJIacHsl.

3.1.4. IIuceMenHOe coryacue paboTHHKa Ha 00pabOTKy CBOMX MEPCOHATBHBIX IaHHBIX JI0JIKHO BKITIOYATh
B ce0st:

- (amMuIuIo, UMS, OTYECTBO, a/Ipec CyObEKTa MEepPCOHAIBHBIX JaHHBIX, HOMEP OCHOBHOI'O JIOKYMEHTa,
YIOCTOBEPSIOLIErO €ro JUYHOCTb, CBEJIEHUS O J1aTe BbIJAYM YKAa3aHHOI'O JOKYMEHTA U BbIIABILIEM €ro
Oprase;

- HauMeHoBaHME ((aMWINIO, UMS, OTYECTBO) U AJPEC OINEpaTopa, MOJYYAIOLIEro corjacue cyobekTa
NEPCOHATIbHBIX JAHHBIX;

- IeJIb 00pabOTKH MEPCOHAIBHBIX TaHHBIX;

- TIepeueHb NePCOHANbHBIX JJAHHBIX, HA 00pa0OTKY KOTOPBIX JIaeTcs corjacue cyObeKTa NepCOHaIbHbIX
JTAHHBIX;

- TIepedeHb JICHCTBUN C MepCOHANIbHBIMM JaHHBIMHU, HA COBEpIIIEHNE KOTOPBIX JaeTcs coriacue, oduiee
OTIMCaHUE UCTIOJIb3YEMBIX OTIEPaTOPOM CITOCOO0B 00PaOOTKU MEPCOHAIBHBIX TAHHBIX;

- CPOK, B T€YEHUE KOTOPOTO JIEHCTBYET COIJIacHe, a TAKXKE MOPSAIOK €ro OT3hIBa.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CIACAYIOMINX CIydasx:

1) 00paboTKa nepcoHaIbHBIX JaHHBIX OCYIIECTBIISIETCSl HA OCHOBaHUU TpynoBoro koaekca PO nnu nnoro
benepanbHOIo 3aK0OHA, YCTAHABIMBAIOIIETO €€ 11eJ1b, YCIOBUS TOTYyYEHUS IEPCOHATBHBIX JaHHBIX U KPYT



CyOBEKTOB, MEPCOHAJBHBIC MaHHbIE KOTOPBIX MOJUIekKAT OOpabOTKe, a TaKKe OIpPEaeIIIOIero
MTOJTHOMOYHS paboTOMaTeIs;

2) 06paboTKa MepCOHANBHBIX IaHHBIX OCYIIECTBIISIETCS B LIEJSIX UCIIOJHEHHS TPYAOBOTO JOrOBOPA;

3) 06paboTKa NepCOHaNbHBIX JAaHHBIX OCYLIECTBIACTCS JUIsl CTATUCTUYECKUX MIIM MHBIX HAy4YHbIX Lielen
IIPY YCIIOBUU 00SI3aTEIBHOT0 00E3IMYMBAHNS IEPCOHANBHBIX IaHHBIX;

4) 00paboTKa epcoHaIbHBIX JaHHBIX HEOOX0ANMA /IS 3AILUThI XKU3HH, 3I0POBbs UJIM UHBIX )KM3HEHHO
Ba)XHBIX UHTEPECOB paOOTHHKA, €CITU MOIYUYE€HHE €r0 COTrJIacHsi HEBO3MOXKHO.

3.2. Ilopsinokx 00paboTKy, epejaun U XpaHeHHs IEPCOHAIbHBIX JaHHBIX.

3.2.1. Pabornuk Llkonbl mpeaocTaBiIseT AJOCTOBEPHBIE CBEJACHUSA O ceOe. AJIMUHUCTpAIMS MPOBEPSET
JIOCTOBEPHOCTb CBEJICHUH, CBepsisl JAaHHbIE, NPEJOCTaBICHHbIE DPAOOTHUKOM, C HMEIOIIMMUCH Y
pabOTHUKA JOKYMEHTaMH.

3.2.2. B cootBerctBUM co cT. 86, 1. 14 TK P® B nensx obecnedeHus MpaB M CBOOOJ YelIOBEKA W
rpaxJIaHiHa paboToAaTeNnb M €ro MpeACTaBUTENN MPH 00paboTKe MEPCOHATIBHBIX JAaHHBIX PAaOOTHHKA
JIOJDKHBI COOJTIOATh ClIeayIonye o0mue TpeOoBaHMS:

3.2.2.1. O06paboTka TEPCOHANBHBIX JAHHBIX MOXET OCYIIECTBISATHCS HCKIIOYHTEIBLHO B IEIAX
oOecrieyeHus: coOII0IEHNS 3aKOHOB M HHBIX HOPMAaTHBHBIX [IPABOBBIX AKTOB, COAECUCTBUS paOOTHUKAM B
TPYAOYCTPOICTBE, OOYYEHHHM M TPOABIKEHHU IO CIyx0e, oOecredeHus JMYHON Oe30MacHOCTH
pabOTHUKOB, KOHTPOJIS KOJIMYECTBA M KAayecTBa BBINOJIHAEMON pabOThl M OOECIEeYeHUs] COXPAHHOCTH
UMYILECTBA.

3.2.2.2. Ilpu omnpeneneHun obbemMa U CoJepkKaHUs, 0OpabaThIBAEMBIX IE€PCOHANBHBIX JaHHBIX
paboronarens AOKEH pykoBojcTBoBaThcsi Koncrutyuumeiln Poccuiickoit ®enepanuu, TpynoBeiM
KozekcoM Poccuiickoit @enepannu 1 HHBIMU (eliepaabHbBIMU 3aKOHAMH.

3.2.2.3. [1pu npuHATHN pEIICHUH, 3aTParuBaONINX HHTEPECH paOOTHHKA, padOTOIaTeNIh HE IMEET ITpaBa
OCHOBBIBAaThCSI HAa MEPCOHAIIBHBIX JIAHHBIX PA0OTHUKA, MOTYYEHHBIX UCKIIOYUTEIBHO B pe3yibTaTe UX
aBTOMATHU3UPOBAHHONW 00pPabOTKU MIIM AJIEKTPOHHOIO MOJTyUEHUSI.

3.2.2.4. 3aummTa nepcoHaNbHbIX JaHHBIX PAOOTHUKA OT HEPABOMEPHOI'O MX MCIIOJIb30BaHMSI WIIN YTPAThl
oOecnieunBaeTcs padoTOJaTeNieM 3a CYET €ro CPEACTB B IOPSIKE, YCTaHOBJIEHHOM (QelepabHbIM
3aKOHOM.

3.2.2.5. PaOOTHUKHK M HX TPEACTABUTEIHN JOJDKHBI ObITh 03HAKOMJICHBI IO/ PACIHUCKY C TOKYMEHTaMHU
[Ikosbl, ycTaHABIMBAIOLIMMHU MOPAAOK 00pabOTKH MEePCOHANBHBIX JaHHBIX PAOOTHHUKOB, a TaKkkKe 00 UX
npaBax U 00S3aHHOCTSIX B ATOH 00JIacTH.

3.2.2.6. Bo Bcex cnyyasx OTKa3 paOOTHHKAa OT CBOMX IpaB Ha COXpPaHEHHWE M 3aIIUTy TaiHbI
HEJICHCTBUTEIIEH.

4. [lepenaua u XxpaHeHHe MEPCOHATLHBIX JAHHBIX

4.1. Tlpu nepenaye nMepcoOHANBHBIX JaHHBIX paOOTHHKA paboOTOMATENb AOKEH COONIOAATh CIEAYIOIINe
TpeOoBaHUS:

4.1.1. He coo0miate mepcoHanbHbIe JaHHBIE PAOOTHUKA TPEThE CTOpOHE 03 MUCHMEHHOTO COTJIACHUs
pabOTHUKA, 32 UCKJIFOUEHUEM CITy4YaeB, KOI/1a 3TO HEOOXOAMMO B LIEJSAX IPEIYNPEXKIECHUS YIPO3bl KU3HU
U 3JI0POBBIO Pa0OTHHKA, a TAK)XKE B CIy4asiX, YyCTAHOBJICHHBIX (peiepaTbHBIM 3aKOHOM.

4.1.2. He coobmiath nepcoHalIbHbIC JaHHBIE PAOOTHHKA B KOMMEPUYECKUX IEsIX 0€3 ero MUChbMEHHOTO
corjacusl.

4.1.3. [lpeaynpenuTs Jull, TOJYYUBIINX TEPCOHATBHBIE JaHHBIE PaOOTHUKA, O TOM, YTO ITH JaHHBIE
MOTYT OBITh MCIIOJIB30BAHbBI JUIIb B IENSAX, AJII KOTOPBHIX OHHM COOOIIEHBI, U TPeOOBaTh OT ATHUX JIHUI
MOJATBEPXKJIEHUSI TOTO, YTO 3TO MIpaBWIO coOmtofeHo. Jluma, moigy4yuBIINe NEpCOHANIbHBIE JaHHbBIE
paboTHUKa, 00s13aHBI COOMIOAATH PEXKUM CeKpeTHOCTH (KoH(puaeHmansHoctn). Jlannoe [onoxxenue He
pacmpocTpaHsieTcss Ha OOMEH NEePCOHAIbHBIMU JAHHBIMH PAOOTHUKOB B TOPSAKE, YCTAHOBICHHOM
benepanbHBIMU 3aKOHAMH.

4.1.4. OcymecTBIATh IEpeIavy NEPCOHATBHBIX JAHHBIX PAOOTHUKOB B nipesenax [1Ikoasl B COOTBETCTBUHT
¢ HactosimM [lonmoxxeHuem.



4.1.5. Pa3pemaTth JOCTYI K IEPCOHATLHBIM JIAaHHBIM PA0OTHUKOB TOJIBKO CIIEIIHATIBHO YIOTHOMOYEHHbBIM
JMLAaM, IIPU 3TOM yKa3aHHbIE JIMIA JOJKHBI UMETh IIPABO MOJIy4aTh TOJIBKO T€ MEPCOHAIIbHBIE JaHHbIE
paboTHHKA, KOTOPBIE HEOOXOIUMBI /IJIs1 BHIIOJTHEHUSI KOHKPETHON (QYHKITUH.

4.1.6. He 3anpammBarh MH(QOPMALMIO O COCTOSHUHU 3/10pOBbSI PAaOOTHMKA, 3a MCKIIOYEHHEM TeX
CBE/ICHUI, KOTOpBIE OTHOCATCS K BONPOCY O BO3MOXHOCTH BBINIOJHEHUS PAOOTHUKOM TPYAOBOM
GyHKIIHH.

4.1.7. TlepenaBaTh mepcOHAIbHBIC JAaHHBIE PAOOTHUKA TMPEICTABUTENSIM PAOOTHHKOB B MOPSAKE,
ycTaHOBIIEeHHOM TpynoBbIM koaekcoMm Poccuiickoit deaepauuu, U OrpaHUYMBATL 3Ty HMHGOPMALHIO
TOJNBKO TEMH NEPCOHAIBHBIMH JAaHHBIMH paOOTHHMKA, KOTOpPHIE HEOOXOMUMBI [UIS BBITOJIHEHUS
yKa3aHHBIMH [IPEJICTABUTEISIMUA UX (QYHKIIHH.

4.2. XpaHeHue U UCTIOIb30BaHUE MTEPCOHATBHBIX JAHHBIX PAOOTHUKOB:

4.2.1. IlepconanpHbie TaHHBIE PAOOTHUKOB 00Pa0ATHIBAIOTCS M XPAHATCS B YIUTECIBCKOM.

4.2.2. TlepcoHanbpHble TaHHBIE pAOOTHUKOB MOTYT OBITh ITOJIYY€HBI, IPOXOIUTH JabHEHIITYI0 00paboTKY
U IepellaBaThCsl Ha XpaHEHUE KaK Ha OyMa)KHBIX HOCHUTEJSX, TaK U B JIEKTPOHHOM BHJE - JOKAJIbHOMN
KOMITBIOTEPHOM CETH M KOMIIBIOTEPHOH MporpaMMme «3apIuiaTa U Kaapbly».

4.3. Ilpu MONy4E€HUU NEPCOHANBHBIX IAHHBIX HE OT pabOTHHKA (3a MCKIIOYEHHUEM CIIy4aeB, €ClU
NepCOHAIbHbIEC TAaHHBIE ObLTH MPEIOCTABICHBI PadOTOATEII0 HA OCHOBAaHUH (PeIepabHOTO 3aKOHA WITH
€CJIU [IePCOHAJIbHBIC JAHHBIE SBISAIOTCS OOIIEJOCTYIIHBIMU) paboToAaTE b A0 Hayada 0OpabOTKU TaKuX
NEPCOHATBHBIX JAHHBIX 00s3aH MPEIOCTAaBUTHh PAOOTHUKY CIEIYIONIYIO HH(OPMAITHIO:

- HauMeHoBaHue ((paMuiIMsl, UMs1, OTUYECTBO) U aJIpec ONepaTopa WU ero NpeaCTaBUTEs;

- 1eJIb 00padOTKM NIEPCOHANBHBIX JIaHHBIX U €€ TPABOBOE OCHOBAHHUE;

- Ipe/IoaraeMble 10JIb30BaTeI ePCOHABHBIX JaHHbIX;

- yCTaHOBJICHHBIE HACTOSIIMM DeepatbHbIM 3aKOHOM ITPaBa CyObhEKTa MEPCOHATBHBIX JAHHBIX.

S. JlocTyll K NepCOHAJIbHBIM IAHHBIM PA0OTHHKOB

5.1. [IpaBo pocTyna K mepcoOHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

- nupekrop LIkosr;

- 3aMECTUTENb JUpeKTopa 1o YBP;

- COTPYAHMKH IIEHTPAIN30BAHHOMN OyXranTepuu;

- Ipyrue pabOTHUKHU IO HAIIPABJICHUIO JIESTEIbHOCTH.

5.2. Pa6otnuk [lIkosbl nMeeT npaso:

5.2.1. IlomyyaTe JOCTYN K CBOMM NEPCOHAIBHBIM JAHHBIM U 03HAKOMJICHHE C HUMH, BKJIIOYas NIPaBO Ha
0e3B03Me3/1HOE MOTy4YeHHEe KOonuil JI'o00ii 3anucy, coepsKalliei nepcoHaibHble JaHHbIE paOOTHUKA.
5.2.2. TpeboBaTb OT paboToaaTeNss YTOUHEHUS, UCKIIIOUEHHS WIIM MCIIPABICHHs HEMOIHBIX, HEBEPHBIX,
yCTapeBUINX, HEIOCTOBEPHBIX, HE3aKOHHO IOJYYEHHBIX WJIM HE SBISAIOIIMX HEOOXOIUMBIMU IS
PaboTonarens nepcoHaIbHBIX JaHHBIX.

5.2.3. [lonyyaTs ot paboTomaTens

- CBEJIEHUS O JIMLAX, KOTOpPbIE UMEIOT JOCTYH K MEepCOHANbHBIM JaHHBIM WM KOTOPBIM MOXET OBbITh
IIPEA0CTABIIEH TAKOW JOCTYIL;

- IepeyeHb 00padaThIBAEMBbIX TEPCOHATBHBIX JAHHBIX M HCTOYHMK HUX MOJTyYEHHUS;

- CPOKHM 00pabOTKH NMEPCOHATIBHBIX IaHHBIX, B TOM YHCJIE CPOKH UX XpaHEHUS;

- CBEJICHMS O TOM, KaKHMe IOpHJIUYECKHEe MOCIEICTBUS Ui CyObeKTa NEepCOHANIbHBIX JAHHBIX MOXET
MOBJIEYb 3a COO0I 00paboTKa ero MePCOHATBHBIX JaHHBIX.

5.2.3. TpeGoBarhk u3BelIeHUs pabOTOJATENEM BCEX JIUL, KOTOPHIM paHee ObUIM COOOIIEHbI HEBEPHBIE
WM HETOJIHbIE NTePCOHaIbHbIE JaHHBIE, 000 BCEX MPOU3BEACHHBIX B HUX UCKIIOYEHHSIX, UCIIPABICHUAX
WIH JTOTIOJTHEHHUSX.

O06>xanoBaTh B YHNOJHOMOYEHHBIH OpraH IO 3alIUTe IMpaB CYObEKTOB MEPCOHAJbHBIX JAHHBIX WM B
CyZeOHOM MOPSAIKE HePaBOMEPHbIE AeWCTBUS WK Oe3/ieiicTBUs paboToaarens npu o0paboTKe U 3aluTe
€ro NepCOHAIbHBIX JaHHbIX.

5.3. KonupoBaTh U ieiaTh BBITUCKHU NIEPCOHATBHBIX JAHHBIX pAaOOTHHUKA pa3peraeTcst UCKIIOUUTENIBHO B
CIIy’keOHBIX LEeNsIX ¢ pa3penieHus qupekrtopa konsr.



5.4. Tlepenadya wuH(pOpMAIMK TpPETheH CTOPOHE BO3MOXKHA TOJBKO TPU MHCHBMEHHOM COTJACHH
PaOOTHHKOB.

6. OTBEeTCTBEHHOCTH 32 HApYylleHHEe HOPM, PeryJHMpyomMX 00padoTKy M 3alIUTY MepCOHATbHbBIX
JAHHBIX

6.1. PaGotauku IlIkojbl, BUHOBHBIE B HapYyLIEHUH HOPM, PErYIHPYIOMIMX MOJyuyeHue, 00paboTKy U
3alIUTY IEPCOHATBHBIX JAHHBIX pAOOTHHKA, HECYT AUCUUIUIMHAPHYIO aIMUHUCTPATUBHYIO, TPAXKIAHCKO-
MIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (eiepaibHbIMU 3aKOHAMHU.

6.2. Hupextop llkombl 3a HapymieHHEe HOPM, PETYIHMPYIOUIMX IOJXy4eHHe, oOpabOTKy M 3alIuTy
MEPCOHAIBHBIX JTaHHBIX PAa0OTHHMKA, HECET aJMUHUCTPATUBHYIO OTBETCTBEHHOCTh COIJIACHO CT. 5.27 U
5.39 Kopnekca 00 aqMUHUCTPATUBHBIX IIpaBoHapyineHusx Poccuiickoit denepannu, a TaKkKe BO3MEIIAET
paboTHUKY yiiepO, MPUYMHEHHBI HEMPaBOMEPHBIM HCIOJIb30BaHUEM HH(MOpMaLUU, coaepKalieit
NepcoHaNbHbIC JaHHbIE Pa0OTHUKA.
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